
       
                PCHS Library Media Center   

               [Staff Resource for Virtual learning] 
 

         Our priority is still staff and students. We are here for you. I 
will  send emails with instructional videos and tips and tricks 

periodically. I am here if you have a video you need made to help 
your students better understand a resource or anything google 
related. I am counting on you to continue to work with me on 

lessons involving research, informational literacy, digital 
citizenship, book talks and recommendations, and other unique 

ideas  as we have in the past. I can also assist you one-on-one, just 
pop into the library or drop me an email.          -Sara 

 
Reservations 

〰 You can reserve a section of the library for virtual teaching from 
one of the labs by calling the library directly (Julie = 5286, Sara = 
5364). 

■ Why would you do this? Access to help with technology, 
accessibility to any resources the library has to offer or 
having Sara available to step in and co-teach as needed 
when needed.  

       〰   If you reserve a space and later do not need it, please cancel   
              your reservation so others have the opportunity. 

 
Basic Policies 

〰 Hours of operation: 7:40 am - 2:45 pm. The copiers remain on 
after hours.. There will be wipes available at the copiers. If you 
use a copier, please wipe it down when finished.  

〰 Library books will be available to checkout. You can access the 
catalog at https://destiny.portageps.org/ and place a hold on any 
items you are interested in. We can deliver them to you. Similar 
to students expectations, we expect books to be returned in a 
timely manner and in good condition. Please touch base to 
determine how to pay for or purchase a replacement copy if a 
book is lost or damaged. Late fines are not charged for staff.  

 
Please check out our NEW library website at 

https://sites.google.com/view/pchs-librarymc/home which provides  
access to many of our online resources at home. The Cyberlibrary 

is no longer active. Usernames and passwords avail. upon request. 

 
Services available to our Staff - even if we are virtual 

 
1. Collaborating with teachers to aid in planning and implementing 

technology enriched lessons. 
2. Teaching information retrieval skills as well as: 

■ Technology integration (Google Apps & Classroom, 
Infographics, Blogging, Peardeck, Flipgrid, Padlet, Lucidpress, 
website creation, WeVideo, etc.) 

■ Digital citizenship  
■ Research skills, selecting sources, keyword searching, topic 

development, note taking, information organization, etc. 
■ Internet and website evaluation 
■ Blended lessons 
■ Using PPS subscription databases:  JSTOR, Academic Onefile, 

SIRS, ABC-CLIO (social studies), Culturegrams, Mel, and more 
3. Teach informational literacy skills and integrate the METS (Michigan 

Education Technology Standards). 
4. Conducting virtual book talks and providing book 

recommendations with curbside checkout for students. Note: We 
do have access to some classroom sets of print books. 

5. Conducting a virtual library orientation for all freshmen, new staff, 
and student interns (by request). 

6. Striving to help all students graduate with the lifelong skills they 
need to identify an information need, locate, evaluate, and use the 
information necessary to meet that need; and follow up with 
evaluation of the entire process. 

 
 

Equipment/Supplies available 
Printers for Staff (located in back workroom): 

〜 ChsMCWorkRmBWCopier 
〜 ChsMCWorkRmColorCopier 

   
〜 Various DVD’s approved by Department 〜   

〜 digital still cameras 〜 laminator 〜 tape recorders 〜  
〜 Scantron 〜 camcorders (digital and VHS) 〜 CD players 〜 

〜 DVD players 〜 multimedia projector 〜 spiral binder 〜  
〜 VCR’s 〜 blank CD’s & poster board for purchase 〜 Batteries 

https://destiny.portageps.org/
https://sites.google.com/view/pchs-librarymc/home


 


